
Terms of Reference for the Chair of Kew Police Liaison Group 

1. Purpose 

i. The primary aim of the Police Liaison Group (PLG) is “to give local residents and especially victims 
of crime a greater voice in setting policing priorities”. (Mayor of London 2012).   

ii. The PLG meets in a local venue, currently The National Archives, and allows local residents and 
businesses to discuss local crime issues and set local policing priorities with their ward Police Safer 
Neighbourhood Team (SNT). 

iii. The PLG is chaired by a local volunteer and currently meets 4 times a year.  Meetings are usually 
held on weekday evenings.  Minutes are taken by the PLG Secretary. 

iv. Any ward resident, business or representative of a local organisation is welcome to attend. 

2. Duties and Responsibilities 

i. The Chair liaise with the SNT to agree the dates and venue(s) of the meetings.   

ii. Prior to each meeting, the Chair liaises with the SNT to agree any additions or amendments to 
the standard agenda, and to prepare for the meeting.  The Chair receives requests 
(email/phone/face to face) from residents or businesses for any items they wish to raise, 
guiding the resident/business if there is a more appropriate forum to raise an item.   

iii. The meeting itself, it is the duty of the Chair to open and close the meeting, keep order, and 
time keep.   

iv. After the meeting, the Chair reviews the draft minutes and advise on how any sensitive items 
are recorded.   

3. Relationships 

i. All PLG Chairs are invited to attend SNB meetings, held 4 times a year in York House, 
Twickenham (or to send a representative) 
(https://www.richmond.gov.uk/services/community_safety/community_safety_groups/safer_n
eighbourhood_board) 

ii. Three Richmond PLG Chairs are nominated or self-nominated to be elected to the SNB on an 
annual basis, for a maximum three year period, at the SNB AGM in July.  

iii. Opportunities to attend SNT, MOPAC and other briefings and events are periodically available, 
on a voluntary basis. 
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